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Adopted by the Town Council of the Town of Front Royal by Ord. No. 1-05 on 12-20-04. 

38-1  ADOPTION 

This ordinance is enacted pursuant to Section 15.2-1505.1 of the Code of Virginia (1950), as 
amended to regulate the employment of persons by the Town of Front Royal. 

38-2  APPLICATION AND FINGERPRINTS 

An applicant for employment with the Town, upon offer of employment by the Town, shall 
submit, if required by the Town Manager, two sets of his/her fingerprints taken by the Front 
Royal Police Department, together with personal descriptive information appropriate for the 
accomplishment of a records check (date of birth, home address for the past five years, social 
security number) along with appropriate fees for the processing thereof. 

38-3  PROCESSING OF FINGERPRINTS 

Upon receipt of the fingerprints and the appropriate fees, the Front Royal Police Department will 
transmit both sets of fingerprints and appropriate fees to the Central Criminal Records Exchange 
(CCRE) and/or the Federal Bureau of Investigation (FBI). The CCRE will compare the subject's 
fingerprints and personal descriptive information against its criminal file and, upon receipt of an 
applicant's record or application that no record exists, shall make a report to the Town Manager. 
In the event that the CCRE is requested to submit the fingerprints and personal descriptive 
information to the FBI, the results of the FBI check will be returned to the CCRE, which will 
disseminate the state and national results to the Town Manager. 
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38-4  DISQUALIFICATION FACTORS 

As a result of the report from the CCRE, the Town Manager shall consider the following in 
determining whether a criminal conviction directly relates to the applicant's disqualification for 
the position: (1) the nature and seriousness of the crime; (2) the relationship of the crime to the 
work to be performed in the position applied for; (3) the extent to which the position applied for 
might offer an opportunity to engage in further criminal activity of the same type as that in which 
the person had been involved; (4) the relationship of the crime to the ability, capacity or fitness 
required to perform the duties and discharge the responsibilities of the position being sought; (5) 
the extent and nature of the person's past criminal activity; (6) the age of the person at the time of 
the commission of the crime; (7) the amount of time that has elapsed since the person's last 
involvement in the commission of a crime; (8) the conduct and work activity of the person prior 
to and following the criminal activity; and (9) evidence of the person's rehabilitation or 
rehabilitative effort while incarcerated or following release. 

38-5  DENIAL OF EMPLOYMENT 

The Town Manager's determination of disqualification shall result in the denial of employment 
for the applicant. 

38-6  RELEASE OF INFORMATION 

If an applicant is denied employment because of information appearing in his/her criminal 
history record, the Town Manager shall notify the applicant that information obtained from the 
CCRE contributed to such denial. The information shall not be disseminated except as provided 
for in this Chapter. 

38-7  ADDITIONAL INFORMATION 

Upon a determination of unfitness or disqualification for the position as a result of information in 
the record check, the applicant shall have the opportunity to present information or evidence 
tending to disprove or mitigate the information found. 

38-8  CORRECTION OF RECORD 

A record subject may request and receive a copy of his/her criminal history record information 
from the Town Manager. Should the record subject seek to amend or correct his/her record, 
he/she must contact the CCRE or the FBI for records from other jurisdictions maintained in its 
file. 
 
(Ord. No. 1-05 Added Entire Section 12-20-04-Effective Upon Passage) 
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